
2011-2012
Dear Parents,

Thank you for your interest in Next Level Church’s Kid City Preschool.
My name is Chick Efird, I lead and give direction to this program.  I have over 18 years of children’s ministry experience.  I am a children’s pastor and have had experience in both weekend and weekday children’s ministries.
The 2011-2012 year is being planned for your preschooler and we hope your child will be a part of it.  Please take the time to read through this information booklet.  If you have any questions, feel free to contact me via email at chickefird@nextlevelchurch.org or through the preschool office at 704 882-3412.  You can also check out our website www.kidcitypreschool.com. 
Thank you again, for considering Next Level Church’s Kid City Preschool as your choice for your child’s preschool experience in preparation for elementary school.  The staff and I consider it both a privilege and blessing to help you love and nurture your children through our weekday preschool ministry program.
If you are new to the area or are looking for a church home, please join us at Next Level Church for a service on Sunday.  You can find out more about Next Level Church at our website,  www.nextlevelchurch.org.  Let me know you’re coming and I’ll save some seats!
Welcome to Next Level Church’s Kid City Preschool.
Serving Him,
Chick Efird
Chick Efird
Director, Kid City Preschool                                                                                                         704 882-3412                                                                                      chickefird@nextlevelchurch.org 
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Philosophy & Purpose
While children are in our care, they will experience a safe environment where God’s goodness is freely shared and His world which surrounds us is explored.  It is the hope of our staff that children will feel safe, loved and secure as opportunities are provided for them to grow spiritually, emotionally, socially and intellectually.  
Our commitment to you is to equip our preschool with a staff that will not only teach your children, but love and nurture them at the same time.  An age graded Christian curriculum, supplemented with other preschool resources, will be used at each age level with the goal of kindergarten readiness achieved in the 4 year old program.  
We consider children a sacred trust and will strive for excellence in every area of our preschool program.
General Information
Church / Preschool :
4317 Stevens Mill Road
Matthews, NC  28104                            

Phone Numbers:
Preschool Office:
704 882-3412

                        Church Office:
704 841-6133
Our web site:
www.kidcitypreschool.com 

Church web site:
www.nextlevelchurch.org 

                                                                                                                                                                                           Registration Process

The following items must be completed and returned to complete the registration process. 
*Enrollment Agreement                                                                           
     *Registration Fee                                                                                      
     *Physician’s Statement/Immunization Record                                          
    *Emergency Treatment Agreement
Note:  Receiving the completed Enrollment Agreement and Registration Fee ensures your child a place in our program. Other registration forms should be completed and returned as soon as possible. Acceptance of children will not be discriminated against because of race, creed or religion.

Programs Offered
Children must be age appropriate on or before August 31, 2011.
2 year old program:
2 days/week
Tuesday/Thursday 
3 days/week
Tuesday/Wednesday/Thursday
*3 year old program:
2 days/week
Tuesday/Thursday
3 days/week
Tuesday/Wednesday/Thursday

                                   **4 days/week
Monday/Tuesday/Wednesday/Thursday

4 year old program:
3 days/week
Tuesday/Wednesday/Thursday

4 days/week 
Monday/Tuesday/Wednesday/Thursday

***Transitional                 **4 days/week
Monday/Tuesday/Wednesday/Thursday       Kindergarten

*3 year olds must be potty trained.
**We will consider adding a 4 day/3 year old class & Transitional Kindergarten to our program if there is a need and at least 6 children enroll for that class.
***Transition Kindergarten is reserved for children who have finished a 4 year old program and are not going to kindergarten for various reasons.
Fees
Registration Fees

A registration fee is required with the Enrollment Agreement to secure a space in the program.  Multiple children applying from the same family will receive a $20.00 discount.  The oldest child will pay full registration with younger siblings receiving the discount. 
Registration fees are non-refundable.
$65.00 (Next Level Church attendees)
$80.00 (Non NLC attendees) 

Tuitions Payment Requirements
Tuition, including any late fees or service charges, is due on the first operating day of each month.  Please place checks in the Tuition Box located in the lobby area.  Make all checks payable to Next Level Church.   Please note preschool and your child’s name on the memo line.  Hand cash payments to the Director and receive a written receipt.  DO NOT put cash in the Tuition Box.  
The monthly tuition is the total annual tuition divided into 9 equal payments.   Most parents prefer paying equal monthly amounts, but if you wish to pay in 1, 2 or 3 installments this can be arranged through the Director.

We will offer a $10.00 tuition discount for multiple children.  First child will be charged full tuition and younger children receive the $10.00 discount.
The fees are based on an annual number of school days each year.   There is no extra charge for months having five weeks nor is there a reduction in fees during a holiday month, a child is absent from school because of illness, or if the school is closed due to inclement weather.

· A late fee of $20.00 will be assessed, if monthly tuition is not received by the 10th of each month.

· If tuition is not paid by the end of the month, the child may not continue in the program until the fees are made current.

· There will be a $20.00 service charge on all returned checks (NSF), in addition to the face value of the check.
Monthly Tuition Fees
2 days/week
$160.00/month
3 days/week
$185.00/month
4 days/week
$205.00/month
4 days/week/TK
 $225.00/month (if this class is added)
Late Pick-Up Fee    
To encourage prompt child pick-up, a late fee will be assessed for any child picked up after 1:05 pm each day.  The charge is $.50 per minute from 1:05-1:09 pm and then $1.00 per minute starting at 1:10 pm.   The purpose of this fee is not to gain additional income for the program but to encourage promptness and to value the teacher’s time.  If you are unable to pick your child up on time please call and let us know.  Extenuating circumstances are taken into consideration and in certain cases may waive the late fee.

1:06 pm = $.  50 
1:07 pm = $1.00
1:08 pm = $1.50
1:09 pm = $2.00
1:10 pm = $3.00
1:11 pm = $4.00 
1:12 pm = $5.00
1:13 pm = $6.00
1:14 pm = $7.00 
1:15 pm = $8.00
1:16 pm = $9.00
1:17 pm – $10.00, etc. 
 A late fee statement will be placed in your child’s folder in his/her backpack the following preschool day and should be paid immediately.
Preschool Hours
Arrival                                                                                                                         Each school day begins at *9:00 am each morning.  Strive to have your child to class on time.  Arriving after class has begun will cause your child to miss opening activities and causes him/her to feel uncomfortable coming in the classroom.
Dismissal                                                                                                                    Each school day ends at *1:00 pm each afternoon.   Children will be finished and ready for pick up at 12:55 pm.  You may start to pick them up once your teacher has opened the classroom door.
*If we have a significant increase of registered children we may have to stagger our times of arrival.
Carpooling                                                                                                          

· Carpools: 
*If you are involved in a carpool, please note the names you approve to pick up your child on your application and teacher/classroom reference card.
* Occasionally you may need someone else to pick up your child that has not been approved.  For this reason the parent will be required to send a written note to the teacher on the day such a pick up is necessary.  For the safety of your child, a photo ID is required when they come to pick up the child. For other extenuating circumstances please call the Director.
· Carpool Lines: 
After school has successfully started and is running smoothly, we will consider having a morning carpool drop off line.     If this is offered you will be notified in writing prior to the institution of the carpool line.  Please know that you are always welcome to walk in the building to drop off your child.
Union County School Calendar                                                                                   We will follow the Union County Public School’s Traditional Calendar regarding holidays and workdays.  Our first day of preschool will be Tuesday, September 6, 2011 and our last day will be Thursday, May 24, 2012.
Inclement Weather

We will follow Union County School’s closing and dismissal for snow, ice and other inclement weather.  Please listen to your local radio or television stations for this information.  If Union County-NC schools are closed, the preschool will be closed.  We WILL not make a separate announcement.  
If Union County has a 1 or 2 hour delay, we will open at 10:00 am.  In the event that Union County Schools close early, we will close at the same time.  Preschool children should be picked up as soon as possible.  We will accommodate all children until a parent/guardian has arrived to pick them up.  Any days closed due to inclement weather will not be made up.

Attendance/Health

Our preschool days are planned in advance and each day is built on the day before.  Therefore regular attendance is important and highly encouraged.  There will be no tuition refunds or make-up days for absences.
Sickness                                                                                                                        

For the good health of our children, we cannot allow a sick child to attend class.  
Sickness includes: 
· Fever within 24 hours  
· nausea and/or vomiting and/or diarrhea    
· contagious illness/disease
· cold and congestion

· thick mucus from the nose 
· matted or runny eyes 

· sore throat 
· unidentified rash
· any indication of illness 

Any of these symptoms would be reason to keep your child home.  If any of the above symptoms are noted during the school day, you or your emergency contact number will be notified to pick up your child.
Please keep your child home until he/she is free of symptoms/fever for 24 hours.  All children placed on antibiotics should have 24 hours of treatment prior to returning to school.  The preschool staff is not allowed to administer medications, ointments or lotions to your child.
Severe Allergies
If your child has a life threatening allergy, please discuss this with the Director so that an individual emergency plan can be put in place before the preschool year begins.
Immunizations
For your child’s protection, we require that all children are current on their immunizations. As part of our registration process, a Physician’s Statement/Immunization History form must be filled out and signed by your doctor. This must be completed and returned prior to the start of the preschool year.
Withdrawal Policy
If for any reason you need to withdraw your child from the program, it is necessary to give written notice to the Director, two weeks in advance.  You are financially responsible for this two week period.  
What to Bring to School

· A backpack (large enough for lunchbox and a communication folder)

· Lunchbox with a healthy lunch, beverage, napkin and utensils if needed.
· A complete change of seasonal appropriate clothes which should include socks, underwear and a plastic bag to place dirty/wet clothes in.

· Communication Folder:

· Each child will be given a “Communication Folder” 

· The Communication Folder will live in your child’s backpack

· Written communication between the parents and teachers will be sent in this folder

· Please check your child’s folder after every preschool day for important information
Separation
Separation is a natural part of growing up.  To make this transition as easy as possible we suggest the following:

· Prepare your child by talking about school and what they will be doing ahead of time.

· Explain to your child that he/she is going to school to learn and play.

· Reassure your child that he/she will have fun and positive experiences.

· Most importantly:  Leave quickly.  This might be hard, but is the best thing to do.

Remember, your child’s teacher will be there to help you during this transition process.
Note:  If your child has a blanket or “lovey” that is important to your child’s well-being, please discuss this with your child’s teacher.  This may be true, particularly for our youngest children, during the initial transition weeks of preschool.

Food and Snacks
Lunch

Please send your child’s lunch in a lunchbox marked with his/her name.  Lunch time is a very positive learning experience and prepares children for kindergarten.  
Please pack everything that your child will need including drink, napkins and utensils.  Disposable items are ideal for the preschool setting, but not mandatory.
We encourage you to send healthy food.   We are unable to refrigerate or warm food, so please plan accordingly.

Snacks
A snack will be served each day which will include cold water and snack items which may include goldfish, crackers, pretzels or cookies.  You may be asked to bring in snacks occasionally. 
Birthday/Holiday Celebration Snacks
Your child’s birthday is a special time in his/her life; therefore we encourage you to celebrate your child’s birthday with the preschool class.  Please consider bringing a special snack on your child’s birthday.  If his/her birthday is in the summer you might want to celebrate your child’s ½ birthday with the class.  Please notify your child’s teacher a week in advance of your celebration intentions.

Holidays will be celebrated.   Please consider volunteering to help with these special events.  Look for the “Volunteer Sign-Up Sheets” at the Parent Information Meetings during our first days of school.
PLEASE NOTE:  For the safety of our kids, ALL celebration snacks should be pre-packaged.

Appropriate Clothing 
(indoors & out)

· Children should be dressed in clothing that is comfortable for playing on the classroom floor, in the playroom or outside on the playground.  

· Clothing should be easy for children to manage in the bathroom.  
· During the preschool year, children will use glue, paint and other craft items that they might spill on themselves.  Children will get messy as they work and play.   For these reasons please dress your child in play clothes and not good clothes.

· Children will go outside every day that weather permits.  Please send children in appropriate outer wear for the temperature of the day.

· Tennis shoes are the preferred footwear.  This is especially true for the playground and will prevent falls.  Sandals and flip-flops collect playground mulch and are discouraged.
· Apply sunscreen to your child before coming to school on warm weather days to protect from sun damage.
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SECURITY

Background Checks
All employees are subjected to criminal background checks which include a search of the national sex offenders list.
Preschool Doors

For security reasons, doors to the preschool building will be locked at *9:20 am and will be unlocked at 12:40 pm.   If you need to enter the preschool building when it is locked, come to the main doors and knock. A staff member will let you in.
*These are approximate times.
Special Days
Music:
Children will have music and singing in their classes each preschool day.   In addition to this your child will have a music class once per week that will include singing, movement and rhythm.

Field Trips:
Because of North Carolina car seat laws for children under 5 years old, it is more difficult to take children on field trips than in the past. In lieu of field trips, it is our desire to bring several “field trips” to the preschool campus rather than traveling to them. You will be notified of special programs coming to our school.

Behavior and Discipline
We will purposefully try to help you develop self-control and self-discipline in your child.  We believe that positive guidance is better than negative reinforcement.  
Corporal punishment, humiliations or yelling are not acceptable means of discipline and will not be used in this program.
In the case of inappropriate behavior in the classroom, the teacher will follow these techniques of behavior management.

· Positive reinforcement

· Redirecting the child to a more appropriate behavior/activity
· Giving a verbal indication of the inappropriate behavior

· Withdrawal of privileges

· A brief “time-out” in the classroom

· Removal from the classroom for a brief time with a Director
· Discussion with parents, if a problem becomes severe or is prolonged
· Removal from the program, if serious misbehavior cannot be modified

Toys From Home

Toys should be left at home unless requested for “Show and Tell” days by the teacher.  Children are possessive and their personal toys are difficult to share and can cause unnecessary classroom situations.

On occasion books that enhance classroom learning may be requested from home.

We ask that you talk with your child about leaving toys either in the car or at home before arriving at preschool.  Please do not leave this to the teacher to enforce.
Classroom Visits and Conferences

Visits

You are always welcome in your child’s classroom.  During the preschool year you may even be asked to come in to share, read and help with crafts or parties.

We ask that you DO NOT plan visiting your child’s classroom for the first 3 weeks.  This will allow all of our children time to settle in and adjust to their new routines and classroom situations.

Conferences
4 Year Olds:
All 4 year olds will be evaluated for kindergarten readiness.   This evaluation will take place during the second semester of the preschool year.  After your child’s evaluation is complete, you will be requested to sign up for a brief conference with the teacher to discuss the results.

3 Year Olds:
All 3 year olds will be evaluated of their progress in the following areas:  

· Social and emotional development 
· Personal skills   

· Motor skills 
· Readiness skills
After this evaluation is complete, the results will be sent home in the children’s folders for your review.   If a teacher feels a parent conference is needed, one will be requested.  If you would like to have a conference and one is not requested, please speak with your child’s teacher to arrange a meeting.

2 Year Olds:  
There will be no written evaluations in the 2 year old classrooms.  If you have any concerns about how your child is doing, please contact his/her teacher and set up a time to talk.

In Closing
Each day will be filled with fun and creative activities for your child.  Our Christian based curriculum will include:

· Stories and Lessons

· Music

· Arts and Crafts

· Physical and Recreational Activities

· Kindergarten Readiness (age appropriate)

It is my desire to see your child grow physically, spiritually and emotionally.  It will delight my heart to see a happy, confident preschooler leave this program ready and eager to learn in kindergarten.  These are such formative years in your child’s life, and I count it both a privilege and a pleasure to work together with you to lay the foundation that you and your child can continue to build upon.

This parent handbook has one objective in mind…a fun, challenging, safe year for your child.

And finally, I’d like to share this verse from the Bible with you.  I chose this verse as a prayer for all the children in this program…..may they all grow as Jesus did.
“Jesus grew in wisdom and stature and in favor with God and men.”  Luke 2:52

Looking forward to another great year,

Chick Efird
Chick Efird 
Director, Kid City Preschool

Kid City Preschool                                    2011-2012 Calendar
September 1, 2011


Parent/Child Open House                              10:30 am

September 6, 2011
First Day of Preschool


       9:00 am 
Parent Information Meeting                            9:20 am

October 10, 2011


No School (UCPS workday)

November 15, 2011

Thanksgiving Program                                     6:30 pm

November 23 & 24, 2011

No School: Thanksgiving Holiday

Dec. 19-29, 2011
No School:  Christmas/New Year Holidays

January 2, 2012


Preschool Resumes
January 16, 2012


No School:  M. L. King Holiday

January 23, 2012


No School (UCPS workday)
April 9 - 12, 2012


No School: Easter Break
May 22, 2012


End of Year Program 


        6:30 pm

May 24, 2012


Last Day of Preschool
pg. 16

